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IMoxoxkenne
0 IWKOILHOM DuoIHoTeuHOM hon/1e y4eOHHKOB, NOPsIKe €ro dbopmuposanus,
ydeTa, HCIO/Ib30BAHNS H 0DecnetieHnsl COXPaHHOCTH
MYHHIMI1AJIbHOT'0 OI0/UKETHOTO 06111e00pa30BaTE/ILHOIO YUPEAKICHUS
«3apsaHcKas HIKoIa» aIMHHUCTPAIHH Bononapckoro paioHa

1. Obmue NoI0KeHHH

1.1. Jlannoe [lonoxkenne pa3paboTaHo B COOTBETCTBHH € deepaibHbIM 3aKOHOM No 273-®3 or
29.12.2012 «O6 obpasosanu B Poccuiickoii delepaitniy» ¢ HIMCHCHAMH or 2 utons 2021 roja.
@3 or 29.12.94 No 78-®3 «O GubanoTeyHoM jeie» B pelaKiin 0T 1 mas 2019 r.. Ilpukasom
MunncTepeTBa KYJILTYPbI Poccmiickoii ®ejepaun 0T 8 OKTAOPS 2012 roaa N 1077 «O0
yreepaiennn [Topsiika yuera JOKYMEHTOB. BXOLLMX B coctap OuOaMoTeuHOro (QoHta» ¢
waMenennaMy na 2 cespais 2017 roga, Ilucbmom MunucreperBa 00pasoBanus . HayKH
Poccmiickoii ®exepauuy ot 08.12.2011r. Ne M/J1-1634/03 «O0 HCmonb30BaHRA YYeOHHUKOB B
00pasoBaTeIbHOM  [IpOLEcce», a  TAKKe Verasom MBOY  COII APYTHMH
HOPMATHBHBIMH  [PABOBBIMM  aKTaMH Poccuiickoii ~ @esepauny, — PerJaMCHTHPYIOUMHMA
TeSITEILHOCTD OPraHu3aliil, OCYIECTRAIONTHX 00pa3oBaTe/LHYIO JEATENbHOCTD.

12, Hacrosimee T10J0KEHHE O WIKOJILHOM OUGIHOTCHHOM ¢Qonie (namee TonokeHue)
onpe/iesieT NOpsA/IoK yueTa GuGamoTeunoro Gomjaa H Mexaun3M (GOPMHPOBALHSA. COXPAHHOCTH I
fipelocTaBIenus B MOTB30BAHAC yueOHHKOB. y4eOHBIX 1TOCOOM. yUueOHO-MCTOYCCKUN
MATEePHATIOB 00YUAIOMUMCS 06pazoBaTe/bHOR OpraHu3any (Jajice — [IIKOJ1a). OCBAaHBAKOLLUM
OCHOBHBIE 00pa3oBare/bHbIE  [IPOIPaMMbl B Npejeiax (eaepaTbiblX  TOCYAPCTBEHHDIX
00pa3oBaTeNbHBIX CTAHAPTOB. A TaKKe 3aKpemiidet OTBETCTBEHHOCTh BCEX YYacTHHKOB
o0pasoBareabHOH e TeIbHOCTH.

1.3. [Moustus, ucnonsiyempie B [onoxennu:

Vueonuk — yueOHOe H3aHNe. COJepKallee CHCTEMATHICCKOE W310KeHNe YUeOHOM JIMCIHILINHEL.
COOTBETCTRYIONIEE YUeOHOI 1porpaMme H OQHUMAILHO YTBEPHKACHHOS B KauyecTBe JaHHOTO BHJIA.
MoskeT ObITb LPeCTABICH B e4aTHOM 1 31eKTPOHHOIL popme.

Vyeonoe nocoéue — ydeGnoe H3Janue. I10IOJIHAIOMEE I 3aMeHsoee  vac
HOJIHOCTBIO YUCOHHK, OQHLHATBHO YTBEPAKICHHOE B KAUCCTRE 1AHHOTO BUIA.

Pabouas mempads — yueduHoe nocoGre. HMeroliee  0coOblil  JIMAAKTHYCCKHil —anmapat.
CI0COBCTBYIONIHIT camocTosITe bHOI paboTe QOYUaloTIIErocst HaJl OCBOCHHCM yueGHOT o TIpe/IMeTa.
Vuedno-nemodudeckue Mamepuaipl — COBOKYIHOCTD - MATCPHAIOB. B nojHoM oObenme
0GECIeYHBAIOIIMX TIPENOJABAHIE JTAHHOH AMCIMIIHHb] (aTJ1AChL, KOHTYPHBIE KapThl, MOYPOUHOE
MTaHAPOBAHTE, CPECTBA KOHTPOI 3HAHTH, CIIPABOTHBIE W3S PaboHIe MPOrpaMMbl i T.1L.).
Cpeocmea 00y4enua W gocnumanua — JpYrie HCTOUHHKH  yucOHOH  MHpOpMAIH.
[Ipe/IocTaBsieMble 00y AIOLIMMESA B XOAC 00pa30BaTe/1bHOI JAeATEILHOCTH.

1.4, Llensto macrosimero [lojokeHns ABIACTCA co3anie YCIOBHH JUlsi MaKCHMalIbHOTO
oecricueHns yueOHOH IMTEpaTypoil  00YHAIOWAXCS  IHKOIbI, MOBBILIEHAE OTBETCTBCHHOCTH




NEeIarOTUYECKOro KOJUICKTHBA U CEMBH 32 MPAaBUWIBHOE, PAIIMOHAIBHOE UCIIOIB30BAHUE IKOJIBHBIX
y4eOHHMKOB, OpraHu3anusi padoThl CpeArd OOYYaloIUMXCS M HMX POJAUTENCH IO BOCIHHTAHUIO
OCO3HAHHOTO, OEPEKHOT0 OTHOIICHHUS K YIEOHUKY.

1.5. Yyer noxymeHTOB OMOIMOTEYHOTO (POHMA SIBISETCS OCHOBOW OTYETHOCTH W IJIAHUPOBAHUS
JEATeIbHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAaHHOCTH.

2. ®opmupoBanne GpoHIa YUeOHHKOB U MOPS/IOK yueTa (poHAa yueOHOI IuTepaTypsbl
2.1.  KowmmiekToBanue yueOHOTO (OHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOJTHO
yrBepkIaeMbix DefepanbHbIX NepedHell ydeOHNKOB, PEKOMEHIOBAHHBIX K HMCIIOJIB30BAHUIO TPU
peanu3ali  UMEIOIIUX TOCYJIApPCTBEHHYIO aKKPEAUTAIMIO 00pa30BaTENbHBIX —IPOrpaMM
HayaJbHOTrO OOIIEro, OCHOBHOIO 0OmIero, cpeaHero oOmiero oOpa3oBaHMs, MepeYHei
OpraHu3alliif, OCYIIECTBIIIONUX BBIMYCK YYEOHBIX IOCOOHMH, KOTOpBIE IOMYCKAIOTCS K
MCTIOJIB30BAHUIO TIPH peaTM3allii HMEIONINX FOCYIapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX
nporpaMm. ExxeroniHo yTBepkaaercs nepevyeHb y4eOHUKOB U yUeOHBIX OcOOU 00pa3oBaTeNbHON
OpraHu3aIuH.
2.2.  OO0pa3oBarenbHas OPTaHU3AIUS CAMOCTOSTEIbHA B BBIOOPE U OTIPEICIICHIH:
* KOMIUIEKTa Y4YeOHMKOB, Y4YeOHBIX MOCOOMH, y4ueOHO-METOJAMYECKUX MaTepualoB,
ofecneunBaroIIMX MPernojaBaHue y4eOHOro nmpeaMera, Kypea, JUCHUIUINHBL (MOTyIs);
s cpenactB OOy4YeHHsT W BOCIUTAaHWA. BBIOOp cpeactB oOydeHHS ¥ BOCIHTAHHS
ompenensiercss cnenuduroil coaepxanus U GoOpMON OpraHm3anuyu oOpa3oBaTEIHHO U
JeSTeTbHOCTH.
2.3. Tlomomnenue y4yeOHOrOo QoHIa oOecmeunBaeTcs 3a CYeT CpelacTB (emepaabHOTO,
pPErMoHaNbHOTO0, MyHUIIMNIATIbLHOTO OrokeToB (cT.35, m.2 denepanbHoro 3akoHa Ne 273-D3 or
29.12.2021r. «OO6 o6pa3oBanun B Poccwmiickoit dexepanun»); HWHBIX HCTOYHUKOB, HE
3aMpelieHHbIX 3aKOHOAATeNbcTBOM P®, B T.4. Ge3BO3ME3IHOTO IMOKEPTBOBAHUS (DU3MUECKUMHU
W/WIN IOPUIUYECKUMHU JTULAMH.
2.4. B mensax obecrieueHus 00yJaronuxcsi yueOHUKaMH, Y4COHBIMH MOCOOHMSIMH IITKOJIA MOXKET
B3aMMO/ICHCTBOBATh C APYrUMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa, YTIpaBiIeHHEM
o0OpazoBaHwUsI.
2.5. HemnocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MONOJHEHUIO  OMOMMoTeyHoro (¢oHJAa IMIKOJBHBIX Y4eOHHKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.
2.6. Jlomyckaercsi HCIOJIb30BaHHE Y4E€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJSIIMX B
QenepalibHblil  TEepeyeHb y4YEOHHMKOB, cCoIylacoBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEP>KICHHBIX MPUKA30M JUPEKTOPA LIKOJIBI.
2.7.  Jlnsa >pdexkTuBHON opraHu3aiuu 00pa3oBaTENbHON NEATENbHOCTH HCHOJIb3yeTCs y4eOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MPEIMETHO-METOINYECKON TMHUH.
2.8.  Ilpouecc pabotsl o popmupoBanuio GoHAa yueOHOM IUTEepaTyphl BKIIOYAET CIEIYIOLIUE
JTarbIL:
e paboTa Tmegaroruyeckoro KoJuiekTuBa ¢ DenepanbHBIM - [EpeyHEM  y4eOHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIINIX;
® [IOATOTOBKA CIUCKA YUEOHUKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4eOHOM Toy;
e [peloCTaBieHHE cHHUcka ydeOHHMKOB Ilemarornmyeckomy coBeTy Ha COIJIACOBAaHHE U
YTBEP)KJICHUE;
® JMarHOCTUKAa YpPOBHA OOECHEeYeHHOCTH oOydarouuxcst Yy4yeOHOM muTepaTypoil Ha
CIIEAYIOIMNA y4eOHBIN TOJl B COOTBETCTBUU C KOHTUHI'€HTOM OOYyYarolUXcs, COCTAaBICHUE
MEePCHEKTUBHOIO TIaHa KOMIUIEKTOBaHUS y4eOHOTro (HoH/a;
e odopmieHHe 3aKa3a y4eOHMKOB M y4eOHBIX MOCOOMI B COOTBETCTBHM C YTBEP)KICHHBIM
CIHMCKOM Y4€OHMKOB U IUIAHOM KOMILJIEKTOBAHUS,
® T[IPOBEJCHUE AYKIMOHA M 3aK/IIOYEHHE JI0rOBOpa C IOCTABIIMKOM O 3aKylmke y4eOHOM
TUTEPATYPHI,
® [IpHEM U Y4eT BHOBb IIOCTYIUBILIEH yueOHOM IUTEpaTyphl B OMOIHOTEKY.



2.9. bubnuoreynsiii GpoHA HIKOMBHBIX Y4EOHUKOB YYHTHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia KOJIHHOW OMOTUOTEKH.

2.10. K ouonuomeunomy ¢ondy yueonou numepamypot (ydieOHOMY (OHIY) OTHOCSTCS
yueOHHKH, yueOHbIe Tocoous, opdorpadudeckue cloBapy, MaTeMaTHIECKUE TaOIUIbI, COOPHUKH
yIpaKHEHUH ¥ 33734, MPAaKTUKyMbl, KHUTU JUIS YTCHUsS, XpECTOMATHH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHUJE, COJEP)KAHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM roCyJapCTBEHHBIX 00pa3zoBaTeNbHBIX CTaHJapTOB, 00ecTeYnBarOIINX
MPEEMCTBEHHOCTh HM3YUCHHSI JUCHHUILUIMH ¥ CHUCTEeMaTU3WPOBAaHHBIX 10 00pa3oBaTEIbHBIM
obmactsim.

2.11. JlokymeHTHI, BKIIto4aeMble B (OHJ OMOIMOTEKH, MapKupyroTcs. [Ipu 3Tom Moryr ObITh
WCIIOJIb30BAHbI MITEMITCTH, KHWKHBIC 3HAKW, WHIUBUAYAIBHBIC MTPUXOBBIC KOJBI, JAPYTHE BUIBI
MapKHPOBKH.

2.12. JlokyMeHTBHI TIOCTYIalOT B OWOIMOTEKY W BKIIOYAIOTCS B OWONMOTEYHBIH (OHI B
pe3yibTaTte TOCTaBKM OOS3aTEIBLHOTO DJK3EMIUISpa, MOKYNKH (MTOAMUCKH, OOMEHa, IapeHws,
MO’KEPTBOBAHMs, KONMPOBAaHUS  OpUTHMHAIOB W3  ¢oHma  Oubmmorexku).  JIOKyMeHTHI,
MOATOTOBJICHHbIE K MpUeMy B OMOIMOTEUYHBIM (OHA, MOJABEPraroTCs MEPBUYHON 00paboTKe U
WH/IMBHYyAIEHOMY Y4YETY.

2.13. JlokyMeHTBHl TNPHUHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKIagHas, akT),
BKJIFOYAOIIUM CITHCOK MOCTYIIJICHUN.

2.14. Tlpuem NOKYMEHTOB, TOCTYHAMOIIUX B OHONHOTEKY O€3 TEpBHYHBIX JIOKYMEHTOB Ha
0€3B03ME3/IHOM OCHOBE (00sI3aTeNIbHBIE 3K3EMIUISPHI, TENO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
opraHu3aiuii, 0e3BO3ME3/HBIC TMOCTYIUICHHUS W3 HEW3BECTHBIX M aHOHUMHBIX HMCTOYHHKOB),
odopMIIsieTCs aKTOM O TIpUeMe IOKYMEHTOB.

2.15. TlpueM TOKYMEHTOB, IMOCTYIAIOIIMX B OMOJIMOTEKY OT FOPUINYECKOTO, (GU3NIECKOTO JIMIIA
B BHUJIE Jlapa ¢ YKa3aHWEM €r0 Ha3HAYCHHUs IS MOMOJHEHHS 0MOaInoTeyHoro ¢onma, ohopmisieTcs
JIOTOBOPOM TOKEPTBOBAHHUSI B COOTBETCTBUM C ['paxkgaHckuM KojaekcoM Poccuiickoit @enepanun
(ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT uMTaTeleld B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpayeHHbIM, OGOpMISIETCSI akTOM O TMpuéMe JOKYMEHTOB B3aMeH yTepsHHBbIX. B akxrte
yKa3biBaeTcs  (aMuiMs, WHUIMAIbl 4YWUTaTeNsd, CBeIeHUsT 00  YTepSHHBIX  H3JaHUAX
(perucTpanmoHHBIM HOMEpP, KpaTkoe Oubiauorpaduyeckoe ONMMCaHue W3JaHUs, 1IeHa) CBEICHUS O
MPUHATHIX U3IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3AaHus, IieHa), HOMUCH YATATEINS
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér OubmmoreyHoro ¢oHIa y4eOHOW JUTEPATypbl OTpPa)kaeT IMOCTYIICHWE, BHIOBITHE,
oOuryro BenM4YMHY (poHIa y4eOHHMKOB, M CIY)KUT OCHOBOW €ro MpaBUILHOTO (OPMHUpPOBAHUS,
L[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYUEM U JBUKCHUEM
y4eOHHUKOB.

2.18. [Ilpomecc ydyera OubGnuoTeuHoro (onaa yueOHHMKOB BKJIIOYAET: MpPUEM, IITEMIIETICBaHUE,
PETrUCTpAIMIO MOCTYIUICHHUS, paclpeie]ieHHsl MO KllaccaM, BBIOBITHS, a TaKKe MOBEJCHHE UTOTOB
JBUKEHHS (POH[A U €T0 TPOBEPKY.

2.19. Bce omepauuu mo y4eTy HPOU3BOJIATCS 3aBEAYIOIIUM OHOIMOTEKOH, CTOMMOCTHBIA Y4eT
BeJleTcst Oyxrantepueil, oocmyxuBaromieil mkony. MHBeHTapu3anus yueOHOro ¢GoHIa U CBepKa
JAHHBIX OMOTUOTEKH U OyXTanTepun MPOBOTUTCS €KEr0HO.

2.20.  Yder y4ueOHOM JUTEpaTyphl OCYLIECTBIAETCS IPYIIOBBIM criocoOoM U Benercs B «Kuure
cymmapHoro ydeta» (manee - KCY) u (wnun) snekrponHoM Buae. KCVY yueOHHMKOB XpaHUTCS B
OUOIHOTEKE MOCTOSHHO.

2.21. KCY cocTout U3 Tpex 4acTei:

Yacte 1. Iloctynnenue B ¢oux. B 3Ty uyacth 3amuceiBaeTcst o0uiee KOJIMYECTBO MOCTYIHBIIUX
y4eOHUKOB M MX CTOMMOCTbH C 00s3aTeJIbHBIM yKa3aHHEM HOMepa M JIaThl COMPOBOJIUTEIHLHOTIO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 ¥ uaér no nopsiiky MoCTYIIICHUH.

Yacte 2. BpiObiTHe u3 ¢oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHUE
y4eOHUKOB C YKa3aHHEM JaTbhl YTBEpP)KJIEHHs aKTa M OOLIero KOJIMYeCcTBAa CIHMCAHHBIX Y4EOHUKOB




Ha o0uryro cymmy. Hymepanus 3amuceii 0 BRIOBIBIINX W3JaHUAX U3 TOJa B TOJ] MPOIOKACTCS.
Yacte 3. Utorn ydera apmxeHus (oHIOB. B TpeTbell 4acTH 3amUCHIBAIOTCS MTOTU JBMDKEHUS
¢doHma yaeOHUKOB:
+ 00IIee KOJIMYECTBO MOCTYIMHUBIIMX YICOHUKOB 32 TEKYIIHIA T'OJl, HA CYMMY;
+ oOl1ee KOJIMYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYIIH r0Jl, HA CYyMMY;
« oOmee KOJUYECTBO YYEOHHMKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOMIETO
rojia, Ha CyMMY.
2.21. VlHmuBuayanbHBIN (TPYNIIOBOM) y4eT YYeOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOUYKax CTAaHIAPTHOrO pa3mepa. Ha kapTouyke yka3bIBaeTcs
pEeTUCTpAIMOHHBI HOMep, OuOIHorpaduueckoe onucaHue y4eOHHMKA, CBEACHUS O KOJINYECTBE
MOCTYIUBIINX YYCOHHKOB C YKa3aHHEM IICHBI. [Ipu HEOMHOKPATHOM TOCTYIUICHUH y4eOHUKA, HE
MMEIOIIEM OTJIMYHN, KPpOMEe ToJa W3JaHHWsS W IIEHBI, BCE TOCTYIUICHHUS 3aHOCATCS Ha CIUHYIO
KapTouky. Eciiv ke B ydeOHMKEe BHECEHBI JOTOJIHEHUS U M3MEHECHHS, TO Ha HETO 3aBOJUTCS HOBAS
KapTouka. KapTouku paccTaBislfOTCS B yIETHYIO KaPTOTEKY 10 KJIaccaM, a BHYTPH KJIAacCOB — TIO
npeameram. [locie crimcanust BceX y4eOHHKOB KapPTOYKU H3BIMAIOTCS U3 KAPTOTEKH.
2.22. YdeTHbIe KapTOYKH Y4eOHUKOB PErHCTPUPYIOTCS B <«OKypHanme perucTpandyd ydeTHBIX
KapTo4yeKk OmOIMoTedyHoro (oHAa MKOJIBHBIX YUeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
TI0 TOPS/IKY, Ha3BaHUeE, Kiracc, No akTa BBIOBITHS KApTOYKH.
2.23. Ydery mojeXaT Bce BHUABI YYEOHMKOB M y4eOHBIX mocoOuil. Paboume Terpanm,
TUIaKTHYECKAe MaTephasibl, TaOMUIBl, IPOIMHCH, KOHTYpPHBIC KapThl, aTJIAChl SBJISIOTCS
JOKyMEHTaMH BPEMEHHOTO XapakTtepa. VX yder mpomsBomutcs B «TeTpamy ydeTa JTOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX IEPBUYHBIX YICTHBIX JOKYMEHTAX MPOU3BOJIUTCS 3aIKMCh, TIOITBEPKIAIOIIAS,
YTO TMOCTYNHBIIUE AOKYMEHTHI MPHUHATH B OMOJMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IIEHHOTO
IBWKUMOTO uMytectsa (manee - OL[JIN) wim kak B 00bEKT HHOTO ABMYKMMOTO MMYIIIECTBA.
2.25. IlepBuuHble y4eTHbIE NOKYMEHTHI, MOATBEpKIatome (akT MOCTYIUICHHS, MEpPEaaroTcs B
OyXTanTepuIo Ui BKIIOUEHHUS B y9eT OubamnoTednoro (oHma.
2.26. ExxexBapTanbHO, py yclioBuH u3MeHeHus coctaBa OLJIN, cBeaeHust 06 o0mmemM KOIu4ecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIIOUCHHBIX B COCTaB OuOnMMoOTeyHOTO (OHMAA, KaK OOBEKT 0CO00
L[EHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPETUTEITIO.
2.27. B3ameH YTepSHHBIX WJIM HUCHOPYCHHBIX YYEOHWKOB MPUHUMAIOTCS JApYrue KHUTH,
HE0OXOoIuMBbIe IIKOJIEe. YUeOHUKH, yTEepsHHbIE U MPHUHATHIE B3aMeH, yuuThiBatoTcs B «Terpanu
y4deTa KHUT U JIPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeNIeH B3aMEH YTEePSHHBIX).
2.28. Yder BKIIOYAET PETUCTPAIMIO TOCTYIUICHHS JIOKYMEHTOB B OMOIMOTEUHBINM (OHA, UX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JIAHHBIE O BelMuuHE (00beMe) Bcero OMOInoTedHoro GoHIAa U €ro
MOAPa3/IeIoB, CTOUMOCTH (POHAA.
2.29. OcHoBHbIe TpeOOBaHMsl, IPEABSIBIsEMbIC K YUeTy OMOIUOTeYHOro hoHA:
*  MOJHOTa U JOCTOBEPHOCTh YUETHON MH(POpMAIUH;
*  ONEPaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE O(OpPMIIEHHE KaKJIOTO MOCTYIUIEHUS B (OHII U KaXKJIOTO BBIOBITHS
u3 GoHa;
*  COBMECTUMOCTb TMpHEMOB H (opM yuera, HX HAASKHOCTh NPU MaAPaAJUIETLHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOT U yueTa;
*  COOTBETCTBME HOMEHKJATYyphl TOKa3aTened ydeTa (hOHAA aHAJOTHYHBIM TMOKa3aTelsM
roCy/IapCTBEHHOW OMOTUOTEYHON CTATHCTUKH.

3. [lops10k BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsaok mosb3oBaHUs y4eOHOM JmTepaTypoil onpenensercs [lonoxxenuem o OubanoTexe,
[IpaBunamu nosbp3oBanus 6ubnMoTekoi u qaHnHbIM [lonoxenunem.
3.2. K oOyuaromumcs, 0OCBauBalOIMM OCHOBHBIE 0OpazoBaTelbHBIE MPOrpaMMbl B Mpeienax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCITCS:

« oOyuaroluecs, 0CBalBarolye MPorpaMMy Ha4aJlbHOTO 0011ero 00pa3oBaHus;



« o0ydJaromuecs, OCBaMBAIOIINE IPOTrPAMMY OCHOBHOTO 00II[ero 0Opa3oBaHus;

« o0ydyaromuecs, OCBaMBAIOIIKE TPOTrPAMMY CPEIHETO 001Iero oOpa3oBaHumsL.
3.3. lllkona OecratHo obecredynBaeT OOydYalOUIMXCsl y4eOHMKaMH, Y4eOHBIMH M Yy4eOHO-
METOJMYECKUMHU TOCOOMSIMHU B COOTBETCTBHHM C (elepalibHBIM IEepeYHeM Yy4eOHUKOB,
PEKOMEHIOBAHHBIX (AOIMYIIEHHBIX) K MCIIOIH30BAHUIO MIPH PEATU3AINN UMCIOIINUX aKKPEAUTALIUIO
00pa30BaTeNIbHBIX TMPOTPAMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBaHusi B Tpenenax (eAepalbHBIX TOCYJApCTBEHHBIX O00pa30BATEIBHBIX CTaHIAPTOB.
Obecnieuenre OOy4yalOIMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIICCTBIISIETCS 3a CYET W3JaHUM,
uMeromuxcss B (GoHIE MKOIbHOW OMOMMOTEKH. BHONMMOTEYHBIN (OHI €XKEroTHO IOMOJIHSICTCS
HEOOXOTUMBIMH YU4eOHHKAMH, YI€OHBIMH U YI€OHO-METOAMYECKUMHU TTOCOOHSIMH.
3.4. YueOHas nuTepaTypa MCIOIB3YEeTCS HE MEHEE 5 JIeT, HO MPHU COOTBETCTBUU DenepalbHOMY
cTanapry u denepajbHOMY MEPEUHI0 YYEOHHMKOB MOKET HCIHOJB30BaThes A0 10 ser (mucemo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VueOHmKHM, ydeOHBICE TMOCOOMS W Y4eOHO-METOMUYECKHE MaTepHallbl, HEOOXO0IUMBIC
oOydaromuMcsi JUIsl OCBOCHHSI YYeOHBIX TPEAMETOB, KypCOB, IHCIMIUIMH 3a TIpeaeiiaMu
(denepabHBIX  TOCYIAPCTBEHHBIX  O0Opa30BATENbHBIX  CTAHAAPTOB, POJUTEINA  (3aKOHHBIC
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTsM-WHBAIUIaM | JICTSM C OTPAaHUICHHBIMU BO3MOXHOCTSMH 3JI0POBbS, 00YJaIOMIUMCS Ha
JIOMY TI0 OCHOBHBIM OO0IICO00pa3oBaTeIbHBIM MPOrPaAMMaM C HCIIOJIh30BAaHUEM JIHCTAHITMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJOTUN Ha MEPUOJ TOJydeHHs] 00pa30BaHus yYEOHUKHU MPETOCTABIISIOTCS
B [10JIb30BaHKE OECIIIATHO.
3.7. YueOHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOINYeCKne MarepHaibl (pabouue Mmporpammel,
MOYPOYHOE TUTAHUPOBAHHUE, METOJMYECKUE TMOCOOUS W T.I1.) JUISl JIMYHOTO TOJIb30BAHUS YIHTEIIS
IIKOJIBI MPHOOPETAIOT caMOCTOATENbHO. Eciiv naHHble M3IaHUS MMEIOTCS B HAIWYUU B (OHIE
OMOTMOTEKH, YyUUTENST 00ECTICUNBAIOTCS MU B €IMHUYHOM 3K3EMIUISIpe OSCIUIaTHO.
3.8. YueOHukH, ydeOHbIE M Y4eOHO-METOIMYECKUE TIOCOOHMST TPEIOCTABISIOTCS O0YyJaronuMCs
IIKOJIbI B IMYHOE I0JIb30BAHUE M0 OJIHOMY KOMILIEKTY CPOKOM Ha OJMH T0Ji HE3aBUCUMO OT TOTO,
Ha Kakoil Cpok 00ydeHHsI OHH pacCUUTaHbl. BTOpOl KOMITJIEKT yueOHHUKOB MOKET ObITh BbIJaH 110
3asiBJICHUIO POJUTENEH B CBSI3M C YXYALIEHUEM 3JI0pPOBbA OOYyYaromierocss Mpu HaJIWYUH
CBOOOHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen HayasioMm ydeOHOTO Toja OMOIMOTEKAph BBIJACT YYCOHMKHM Ha KIACC KIACCHBIM
pykoBojutensam 1-11 kiaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOJbl. Bbimaua
yueOHOM IUTepaTyphl KJIACCHBIM pyKoBoAUTENSIM (ukcupyercs B «KHure Bbljaun y4eOHUKOB» U
MOATBEPKIAETCS MOIMUCHIO KJIACCHOTO PYKOBOAUTEIS.
3.10. OOyyaromuecs: MKOJBI MOJIY4YaloT YIYeOHUKH U ydeOHbIe TTocoOus u3 (oHaa OMOIMOTEKH y
KJIACCHBIX PYKOBOAMTENCH B Hadaje y4eOHOro roja. Brigaua yd4eOHHMKOB M y4eOHBIX MOCOOUI
poautensM 1-x kimaccoB u obyuaromumcs 2-9 kiaaccoB (GUKCHPYETCsl KIIACCHBIMU PYKOBOIAUTEISIMU
B «BemomocTu BbIJaun ¥ BO3BpaTa yUeOHUKOBY» U MOATBEPXKAAETCS JTUUYHOM MOIMUCHIO0 OJHOTO U3
poauteneil obydaromierocs B 1 kiacce, a Bo 2-11 kimaccax — TMYHON HMOJMUCHI0 00YUYaIOIIErocs.
«BenomMocTu BbIIauM U BO3BpaTa yUeOHUKOB» XpaHATcs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oeceny-WHCTPYKTaX OOYYalOIIMXCS CBOEro Kiacca U HMX POJIUTENel
(3aKOHHBIX MPEACTABUTENEH ) O MpaBUiIaX MOJb30BaHUS YIEOHUKAMH.
3.11. B uckiounTeNnbHBIX clydasx oOydaromiuecs (JIOJDKHUKY, BHOBb MPHUOBIBIINME, a TAKXKe IS
noarotoBku k OI'D u EI'D, Ha netHee oOydeHHe) MOTy4arOT Y4eOHUKH Yy OuOIMOTEKaps.
YueOnuku s moaroroBku k OI'D um EI'D oOyuaromumcss 9-x u 11-x Ki7accoB M BHOBB
MpHUOBIBIIMM BBIJJAIOTCS TOJBKO MPU HAIMYMU WX B OubOnmoreke. Bbimaya HeoOX0TUMBIX
y4eOHHKOB Ha JICTHUH Mepro] PUKCHpPYeTCs B UUTATENbCKUX (POpMYIspax Mmoj JUYHYIO MOIMUCH
oOyJaronuxcs.
3.12. YyeOHnuku MOTYT OBITH BBIJJAHBI KaK HOBBIE, TaK M HCIIOIh30BaHHBIE paHee. B TeueHune oaHOM
HeZenu 00yJaronuecs JOHKHBI IPOCMOTPETh BCe YUeOHUKU U yueOHbIE TOCOOUS, BBIJaHHBIC UM B
TUYHOE Tonb30BaHue. l[lpu oOHapyxeHuH JedeKTOB, MEMIAIONIUX BOCHPUAITHIO Y4eOHOTO
Matepuana (OTCYTCTBHsI JUCTOB, TOPYH TEKCTa) OOYUYAIOIIUKCS WM €r0 POJUTENH (3aKOHHBIE



MIPEJICTAaBUTENIN) MOTYT OOPATUTHCS B OMOIMOTEKY JUTSl 3aMEHBI €r0 APYruM. YUeOHHK MOXKET OBITh
3aMEHEH MpH ero HaJauuuK B ¢ponae Oudbanoteku. I1o ucreueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJY M KauecTBy y4yeOHMKa OMOIMOTEKON HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHble Je(eKThl B CIaBaeMbIX y4yeOHHMKaX HECET TOT OOYYalOIIMiiCs, KOTOPBIH HUMHU
M0JIb30BAJICS.

3.13. B koHme y4eOHOro roja u NHpU Hepexoae oOydaromerocs B TEYCHHE y4eOHOTO Toja u3
IIKOJIBI B JPYryl0 OOpa30BaTeNbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHbIe mmocobus, pabouue
TEeTpaal W Y4eOHO-METOJMUYECKHE MaTepUalibl, MPEJOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyJaromuxcs, BO3BpAIIAIOTCS B OMOIMOTEKY IIKOJBL. B ciydae mopum wim yrepu ydeOHHKa,
y4eOHOTO WM y4eOHO-METOIMYECKOTO TOCOOMS, MPENOCTABICHHOTO O0ydJalomeMycs B JIMYHOE
M0JIb30BaHKE, POJUTENN (3aKOHHBIE TMPEACTAaBUTENHN) 00sS3aHBI BOBMECTHTH YIIEpO W BEPHYTH B
O6u0IMOTEKY HOBBIN YUeOHUK.

3.14. OOGyuaromuecst BBIITYCKHBIX KJIACCOB TEpe MOJTyYeHHEM TOKyMEHTa 00 OKOHYaHUH IIKOJIBI
00s3aHbI IOJHOCTHIO PACCUUTATHCS C OMOINOTEKOH (TI0 00XOJHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBIIICTCS 1O TpadrKy, COCTABICHHOMY
3aBenyromiel OMOMMOTEKOM U YTBEPXKICHHOMY JUPEKTOpoM IKosbl. [Ilpuem ydeOHUKOB
MIPOU3BOIUTCS:

« ot oOyyvaroruxcsi 1 — 8, 10 kKaccoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot ofOywatomuxcsi 9 um 11 xmaccoB - 3aBeayromeld OWOIMOTEKOM COBMECTHO C
KJIaCCHBIMU pyKoBojuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
oOyuaronuxcs co BCeMH Y4eOHMKaMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuarommecss 00si3aHBl CIaTh YYEOHWKH B IIKOJBHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IHBIM TPEOOBAHUSM TI0 X MCITOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE YUEOHHKOB U3 OM0IM0TEeYHOT0 (hoHIA
4.1. Cpok uCIob30BaHUs yIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOIMOTEKH MMPOU3BOIUTCS IO TIPUYHHAM:

« BeTxocTH ((pU3UYECKU U3HOC);

*  YCTapeloCTH MO COJIEPKaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTEIILCTB yTEPH).
B akrte 0 BbIOBITHM (DUKCUPYIOTCS CBeleHHs] 00 y4eOHMKaX, MCKIIOYaeMbIX TOJBKO IO OJHOI
MIPUYKHE.
4.3. Cniucanue y4yeOHMKOB MPOBOAUTCA HE PeXe OJHOrO pasza B rof. Ha xaxnplil Buj crucaHus
(«Berxue», «YcrapeBiine 0 COJIEPKaHUION», « Y TEPSIHHbIC YUTATEISIMU») COCTABIISIETCS akT B 2-X
9K3EeMILISApaxX, KOTOPBINA MOANUCHIBACTCS KOMUCCUEH U YTBEPKAACTCA TUPEKTOPOM HIKOJIbL. OauH
SK3EMIUISpP aKTa XpaHUTCA B OMOIMOTEKe, APYroil meperaercs MOJ PaclucKy B OyXTainTepuio,
KOTOpasi MPOU3BOAMUT CIHCaHWe ¢ OanaHca IIKOJIbl yKa3aHHOM B aKTe€ CTOMMOCTH y4eOHHKOB.
CrucanHple TO aKkTy Y4YeOHUKH CHAIOTCSI B COOTBETCTBYIOIIME OPraHH3alldl IO 3ar0TOBKE
BTOPUYHOTO CHIpbs. JIeHbIH OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBINA CYET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB U3 (oHAa OUOMMOTEKH OdoOpMIsIeTcs akTOM 00 HCKIIOYEHUU H
OTpaxkaeTcs B KHHI€ CyMMapHOTO ydeTa, a TaKKe B KapTOTeKe ydeTra y4eOHUKOB. BbIObITHE
y4eOHBIX MaTepUaIoB BPEMEHHOTO XpaHEHUS MMPOU3BOIUTCS B KOHIIE KAJIEHAAPHOTO TOJa TI0 aKTy
C YKa3aHHeM MPUYHHBI: «MaTepHall BPEMEHHOTO XPaHEHUSD.
4.5. AKTHI Ha cnHicaHHe Y4eOHUKOB BU3HMPYIOTCA WIEHAMU KOMUCCHUU MO COXPaHHOCTU (POHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM IITKOJIBI.
4.6. CroucanHple TO aKTy Y4eOHHKM MOTYT OBITh HCIOJNB30BaHbl JJIs HW3TOTOBJICHUS
TUIaKTUYECKOTO MaTepuana, JUlsl peCTaBPallMOHHBIX pabOT WM TMEepelaroTcs OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HAXOMALIUXCS B YIOBJIETBOPUTEILHOM COCTOSHUM,
MOCJIe CTIMCAHUsI MOXKET BBIIAaBATHCS O0YJAIOIIMMCS Il TIOJITOTOBKU K DK3aMEHaM, MepeaaBaThCs
B yueOHbIE KaOMHETHI WM UCTIOIB30BaHbI ISl PEMOHTA APYTUX YIEOHUKOB.
4.7. XpaHeHue CIHCAHHBIX Y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEIIacTCs.



5. YueT UTOroB JABU:KeHUs1 0U0JIM0TedHOro hoHaa

5.1. Uroru nBwxeHus (GOHIOB MOABOJSATCS B KHHIe CyMMapHOro ydera OmbOimoreyHoro (oHma
(WM IpYroM pEerucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMOIMOTEKE) HA OCHOBAHUU JTaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BHIOBITHH JJOKYMEHTOB.

5.2. WtoroBble MaHHBIE UMEIOT YEThIPE OO0S3aTENBHBIX MMOKA3aTelis: COCTOSJIO Ha Hayallo Toja,
MOCTYIIJIO 3a T'OJI, BEIOBUIO 32 I'0Jl, COCTOMT Ha KOHEIl Toja. MITOroBbie JaHHBIE 10 ICKTPOHHBIM
CETeBBIM YAAJCHHBIM JOKYMEHTAM MPEICTABISIFOTCS CICAYIOIIUMH IT0Ka3aTelIsIMUA  YUeTHBIX
€IMHHUIL: COCTOSJIO Ha Hadajo roja, 0oOpMIICHO B JOCTYI B TEYCHHE TOJa, JOCTYII MPEKPAIICH B
TEUYCHHE I'0J1a, COCTOUT Ha KOHEI[ TO/1a.

6. [IpoBepka HAJIUYHSA JOKYMEHTOB O0MOJIMOTEeYHOr0 oHIa
6.1. OGs3arenpHas MHBEHTAPU3AINS TPOBOJAUTCS B CICAYIOIIUX CITydasX:
* TIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JINIIA;
*  TIPH BBISBJICHUH (PAKTOB XUIICHUS WU TIOPYU TIOKYMEHTOB;
* B ClIydae CTUXMMHOro O€ACTBUS, IMOXKapa WIM JPYIMX Ype3BbIYAMHBIX CHUTYallUi,
BBI3BaHHBIX SKCTPEMAIbHBIMH YCIIOBUSMU;
« 1npu nepenave Goxaa OMOIMOTEKH UM €€ YaCTH B apeHy;
* TIpU peopraHu3alvy U JUKBUIAINHA OMOINOTEKH.
Jly1s ipoBesieHUs! MPOBEPOK AMPEKTOPOM 00pa30BaTeIbHON OpraHM3ali Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTaBUTENb OyXTaJITepUH.
6.2. ITpoBepka (oHIa B IIITAHOBOM TOPSIIKE OCYIIECTBIISETCS OJIMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEpIIacTCs COCTABICHHWEM aKTa O pe3yibTaTax
MIPOBEJICHUS MPOBEPKH HAIWYHS JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBJIEHHOU MpuuuHe. B akTe QukcupyroTcst cBeneHus o
KOJIMYECTBE:
¢ JIOKyMEHTOB y4eOHOTO (pOHJIa 1O TaHHBIM y4eTa;
*  JTIOKyMEHTOB, UMEIOIINXCS B HATMUHH;
*  JIOKyMEHTOB, OTCYTCTBYIOIIHUX B OMOIMOTEYHOM (hOHJIE TTO HEYCTAaHOBJIECHHOM MPUUYHHE.
B akrte Takke yka3plBalOTCSI HOMEp M JlaTa akTa O MPOBEACHUM MPEIbIAYIIEH MPOBEPKU. AKT ¢
MPUIOKEHUEM CIHCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW MpHUYUHE,
MOANUCKHIBACTCS MpeAceaaTeNIeM U YieHaMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM IIKOJIbI.
6.4. Ilpu BbIABIEHMHM B TMpollecce NPOBEpKHM (GOHOA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMII YOBITKM IO HEAOCTAaye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

7. 1e10n1poM3BOACTBO B OPraHu3anuu yyera 6udauoreqynoro ¢ponaa
7.1. Opranuzanusi paboThl C TOKyMEHTaMU MO y4eTy OuOianoTeyHoro (poHAa OCYIIECTBISETCS MO
MIpaBUJIaM BEJCHUS JEJIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYIIECTBISETCA Yy4eT, MOJJIekKAT TOCTOSTHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTporoil otuetHoctu. llocTosiHHO, M0 NUKBHIAUU OUOIMOTEKH,
XPaAHATCS PETUCTPhl UHAUBUAYAILHOTO U CYMMapHOIO y4eTa JOKYMEHTOB OubnnoTeuHoro (oHaa
(perucTpanMoHHbIE KHUTH, UHBEHTApHbIE KHUTH, KHUTH CYMMapHOTO ydeTa, y4eTHBIA KaTallor U
KaTajoru).
7.3. B cooTBercTBUM C TpaBWJIaMHU OPraHM3AIMHM TOCYJAPCTBEHHOTO apXHBHOTO Jela
YCTaHABIUBAIOTCS CIEAYIOIIMEe CPOKH XpaHEHHs JIOKyMEHTOB, OOECIeyuBaloluX y4eT u
COXPaHHOCTH ()OHJIOB:
*  COMPOBOJUTENbHBIE JOKYMEHTHI (HAaKIagHbIe, CUETa, OMUCH, CIUCKA Ha MOCTYMAIOIIYIO
auTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOIYYCHHYIO OeCIIaTHO WM 0€3 COMPOBOIUTEINHHBIX
JOKYMEHTOB, — 3 T0O/1a;
* KHUTA yuYeTa JIMTEepaTyphl, YTePSHHON YUTATEISIMH U TIPUHSITON B3aMeH, — 3 T0O/a;



* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHMUM, YYETHbIE KAPTOUKH, KHMKHBIE
(hopMyIISApBI CIIMCAaHHBIX H3danuii — 10 Jer.
7.4. Tlo ucTeyeHMM CPOKOB XpAHEHHUS YUETHbIE JOKYMEHTBHl MOJJIEKAT YHUYTOKEHUIO B
YCTaHOBJIEHHOM HOPSKE.
7.5. Jlo oxkoHUaHHsS O4YEpEeTHON MPOBEPKH (POHAA XPAHATCSA aKTHl O PE3yJIbTaTax MPOBEICHUS
MIPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOr0 (hOoHMA.

8. ObecneyeHue COXpAaHHOCTH OMOJIMOTEYHOr0 (pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIA OOECIEeYMBAETCS CO3/JIaHUEM ONTUMAIBHBIX YCIOBUH XpaHEHUS W
WCIIOJIb30BAaHUS YI€OHUKOB, a TAK)KE OXPAHOU MX OT TOPYM M XHUILECHHA.
8.2. XpaHnenne y4eOHMKOB OCYIIECTBIISICTCS COTJIACHO ACUCTBYIOMIMM WHCTPYKIHMSAM 1O OXpaHe
TpyZJa U MoXapHOH 0€301acCHOCTH.
8.3. ®oHJ yueOHUKOB paclojaraeTcs U yUuTHIBAETCS OTACIBHO OT OCHOBHOTO (poHA.
8.4. OTBETCTBEHHOCTh 3a OPraHW3AIMI0 COXpaHHOCTH (OHAA YIeOHWKOB BO3JIaraeTcs Ha
JUPEKTOpA LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE M COXPAaHHOCThH BBIJIAHHBIX YYCOHHKOB B TEUYCHHE y4COHOTO
roja Hecyr oOyuyaromuecs, moJjb3ytomuecs 3TUM ¢(oHAoM. OHU Ke, IpU HEOOXOAUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B cmywae yrepm WM MOpuYM y4eOHHMKA POMUTENH (3aKOHHBIC NMPEICTABUTEIH) BO3MEMIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEMCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.
8.7. B 1mensx KOHTpOJIS 32 COXPAaHHOCTHIO YUCOHHKOB 0OyJarOmUMUcCs 2 pasza B 1ol (CEHTSIOph H
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS Y4eOHUKOB.
CaeneHus o pe3yibTaTax peiia ToBOAATCS 10 KJIACCHOTO PYKOBOJUTEINS, PU HEOOXOMMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEpKHU COCTABIISETCS AKT.
8.8. KpuTtepuu no npoBepke COCTOSIHHS yICOHHKOB:

*  HAJIMYHME 3aIUCH O MIPUHAICKHOCTH YICOHHKA 00yJaromemycs;

* HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHUCAHUIO YPOKOB);

s HaJM4YMe 00JIOKEK HAa yUeOHUKAX;

e BHEIIHUHN BUJ y4eOHHMKA (OTCYTCTBHE T'PsI3U, HAAMKUCEH, MOMATOCTEH, MOPE30B, PBAHBIX

CTpaHMII, HOBPEXXACHUI NEPEeIIETOB B yueOHUKAX);
 1ug 1 — 4 kiaccoB - HaJIM4UKE 3aKIA0K.

9. IIpaBusa MoJib30BaHNsI YUeOHMKAMMU J1JIsl 00Yy4AKOIIMXCS M POAUTEJIeH

9.1. O0y4aroniyecss UMEIOT NPaBO IMOJIy4aTh YU4eOHHKH, MPEIyCMOTPEHHBIE 00pa3oBaTEIbHBIMU
porpaMMaMu IIKOJIbI, BO BpEMEHHOE IM0JIb30BaHKe U3 (hoHIa OMOIHMOTEKH OECIUIaTHO.

9.2. Y4eOHUKH BBIIAIOTCS 00yYarOIUMCS CPOKOM Ha OJIMH T'OJl, HE3aBUCUMO OT TOTO, HA KaKOH
CpOK OOydYeHWs] OHU pacCCUMTaHbl, 0€3 MpaBa MepeAayd W TNpoJaxu. Bo3BpaT y4ueOHHKOB
rapaHTUPYETCS POJUTEISIME (3aKOHHBIMH MTPEIICTABUTEIISIMU).

9.3. VueOGHHMKH MOTyT OBITh BBIIAHBI Kak HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOrmembl
HEXBaTKW YYEOHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3epBHBIA (OHI IIKOJ paiioHa (00IacTHOTO
LIEHTpa).

9.4. OGyyaromyecs JOJKHBI MOJAMKMCATh KaXIbli y4eOHHUK, MOJy4eHHbIH U3 (DOHJA IIKOJIBHOM
oubaroTeku (yaeOHbIi T0 1, GaMUITUS, UMsI, KITacc).

9.5. Y4yeOHUK T0JKEH UMETh JIOTIOTHUTEIHHYIO0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBATH, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHMKM B ONPSATHOM BHIE, 10
HEO0OXO0IMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHMKHN TOMKHBI BO3BpAIaThCsl B OMOIUOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE Y4€OHOTO
roJia, 10 IETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS C OMOMMOTEKOW MO MCTEUEHUHM CpPOKa
o0y4eHus (10 MOTydeHHsI aTTeCcTaTa).



9.10. Obyuaromuecs, BHIOBIBAIOIINE B TEUEHUE YUEOHOTO Toja, 00sS3aHbl caTh y4eOHUKU Tepe]
MOJIy4eHHUEM JIOKYMEHTOB.

9.11. B cnyyae mop4u WM yTepu YIeOHUKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITU
PaBHOLICHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX Y4YeOHMKOB HECYT Kak
oOyyJaroruecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE TIPEICTABUTEIIH).

10. TpeOoBaHusl K HCNIOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCHUTHCS K YU€OHHKaM, HE JIOIYCKAaTh MX 3arpsi3HEHUs
Y TIOPYH, TPUBOAIINX K TTOTepe HHPOPMALINH, YXYIIAIOMIHNX yI000YNTaeMOCTh, YCIIOBUS YTECHHS
(motepsi AIEMEHTOB M300paKEeHHs, IMATHA, HApanvHbl, OTCYTCTBUE OJHON WM OOJiee CTpaHWUII,
CKJICMBAaHUE CTPAHHI] M TIOBPEKICHUE TEKCTa WIIM WILTIOCTPAIM TPU PACKPBITUH, JedopMarius,
MOTPENAaHHOCTh OJIOKA WJIH TEePETieTa).

10.2. Tlpm wucmonb30BaHWHM y4eOHWKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHUCTBIM, IIeNbIM, O€3 TOBPEXKIACHUH U TOTEPTOCTEH
KOpeIlIKa, yIJIOB Neperuiera, 0e3 oTphiBa Meperuiera ot 0J1okKa.

10.3. [Ipu ucnonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TOJIa, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHHM: YHCTBIM, IENbIM, JONMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH TEePerieTa, KOPEemoK (HO He TIOPBaH).
10.4. Tlpu wucrosb30BaHUH Y4eOHHWKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIbHYIO
OMOIMOTEKY B YAOBJICTBOPHUTEIILHOM COCTOSIHHH, TIPUTOIHBIM ISl JabHEUIIETO MCTIOIb30BaHuUSs:
YHCTBIM, JOMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) U IeperieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJIbHYIO
O0MOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUH, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YUCTBIM, JIOMyCKAaeTCs HAApPBIB Kopemika (He OoJsiee 2-3 ¢M OT Kpas) M TepervieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs TOJDKHBI OBITh aKKypaTHO CKJICEHBI MPO3pavyHON OyMaroi, 1ub0 MMpOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI IeATeJTbHOCTH

11.1. JIupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIlMI0 PabOTHI M0 CBOCBPEMEHHOMY
MOTOJIHEHHIO OMOJIMOTeYyHOro (oHIa IIKOJIBHBIX YYEOHHUKOB, oOOecleueHue OOydarommuXxcs
y4eOHUKaMHU, YYCOHBIMH IOCOOUSAMH, YICOHO-METOIMYECCKHMMH MaTepHallaMu, CpPEICTBaMHU
0Oy4YeHHS U BOCIIUTAHUS.

11.2. 3amecTtuTens JUPEKTOpa IIKOJBI MO Yy4eOHO-BOCHUTATENBHOW paboTe ompenenser
MOTPEOHOCTh IIKOJIBI B YUeOHHMKAX, COOTBETCTBYIOIIUX MPOrpaMMaM OOYUYCHHsI, OCYIECTBIISIOT
KOHTPOJIb 3a MCIOJb30BAaHUEM II€IarOrMUYCeCKUMU  PabOTHHUKAMU B Xoje 00pa3oBaTeIIbHOM
NEATEIbHOCTH Y4COHUKOB, YUYEOHBIX TOCOOMH ¥ y4eOHO-METOJMYECKUX MAaTepUaioB B
COOTBETCTBUU CO CIIMCKOM, ONPEJICICHHBIM IIKOJIOH, COBMECTHO C YYUTEIISIMH M 3aBEIYIONIUM
OMOJIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BBIOJHEHUEM OOYYarOIIUXCsl €UHBIX TPEOOBaHUIl 11O
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.

11.3. KnaccHble pYyKOBOOUTENHW HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHUE Y OOYyYarONINXCS
OepeKHOTO OTHOIIEHUS K Y4eOHOW KHHUTe, 3a COCTOSHHE Y4eOHHKOB M Y4eOHBIX mocoOuit
oOyuaronuxcs CBOErO Kiacca B TeYeHHE Y4eOHOro roja, CBOEBPEMEHHYIO Bbljauyy (caauy)
y4eOHUKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX MOCOOMi B OMONMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOMMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH HMH(popmammu 00
00eCNeYeHHOCTH Y4eOHHKaMU, Y4eOHBIMH MOCOOUSMHU M y4eOHO-METOJUUYECKUMU MaTepuaaaMu
oOyJaronuxcs MIKOJIbI, 32 OPTaHU3alNi0 PaboThl OMOTMOTEKH IO BhIJaue U BO3BpATy YUeOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJAMYECKUX MaTepHaToB OOYJAIOIIUMHUCA, 33 COXPAHHOCTH
oubnmroreyHoro (oHma yueOHON JTUTEPATYPHI.



11.5. Ponaurtenu (3aKOHHBIE TPEICTABUTENM) OOYUYaIOMIUXCSA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJYYCHHBIX yYeOHUKOB, YUCOHBIX TOCOOUH U y4eOHO-METOANYECKUX MAaTEPUAIOB U
BO3MEIIAIOT UX yTPATy WX MOpUYy OMOIMOTEKE ITKOJBI.

11.6. OGyuatomiriecss HeCYT OTBETCTBEHHOCTh 332 COXPAHHOCTb YY€OHHMKOB, YY€OHBIX MOCOOUH U
y4eOHO-METOIMIECKUX MATEPHAIIOB, MOJYYSHHBIX U3 (POHIA IIKOJIHHON OMOIHOTEKH.

12. 3aki04uTeIbHBIE NOT0KEHUS

12.1. Hacrosimee [lonoxenne o mkoibHOM OHOIHOTEYHOM (DOHJE, MOPSAKE ero (GOpMHUPOBAHUS,
y4deTa, UCI0JIb30BaHUs U 00ECIeUeHUsI COXPAHHOCTHU SBJIAETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercs Ha [lemarorndeckom coBeTe HIKOJBI M yTBEp)KIaeTcs (JIMOO BBOAUTCS B JICHCTBHE)
IIPUKA30M JAUPEKTOpa OpraHU3aliM, OCYIIECTBISAONIEH 00pa30BaTEIbHYIO JESITENIbHOCTD.

12.2. Bce mu3MeHeHHs W JIOTIOJIHEHHs, BHOCHMBIE B Hactosmiee [lomoxeHue, odopmisirorcs B
MUCbMEHHOM ¢GopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJAaTenbcTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OuOmMoTedHOM (hoHAEC O0Opa30BATEIBHON OpraHW3alMU MPHUHUMACTCS Ha
HEOIIpEeACNICHHbIN CpoK. M3meHeHus u nonosHeHHs K lloyokeHWo IpUHUMAKOTCS B IMOPSAKE,
npexycMoTpeHHoM 11.12.1. Hacrosmiero [TomoxeHus.

12.4. Tlocne mpunstus IlonokeHus (WM M3MEHEHWH W JIOTIOJHEHWH OTACIBHBIX ITYHKTOB W
pa3aesioB) B HOBOM peJaKuy Mpeablayas peJakiiis aBTOMaTHUECKH yTPaunBaeT CUILY.
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